(G Navajo Nation Small Business Grant Close-out

Start no later than 90 days after period of

performance end date (e.g., 12/30/2020)
Template Key:

Grant application (issued
when grant is approved)
Reporting template (provided
to applicant via portal as a
“download”)

Final close-out letter notifying
applicant of grant close.

Small Business works with Division
of Economic Development (DED) to
identify areas of eligible

Has the Small Business

Yes Expended all of their No P expenditures and determine any
grant funding? amounts that may be due back to
NN based on availability of unspent
funds
h 4

Small Business obtains final grant
reporting template and completes:
1. Document final budget to actual
—»| based on estimate provided in

Small Business obtains final grant
reporting template and completes:

1. Document final budget to actual based
Uploads Report—— on estimate provided in application.

Portal

application. 2. Document any significant variances.
2. Document any significant 3. Identifies amount of unspent funding to
variances. be returned to NN.

Rejected

Small Business is rejected due to
any of the following circumstances:
1. Missing information

2. Ineligible expenditures

3. Needing additional
documentation for expenses.

v

Small Business must correct any

errors and resubmit updated Approved

closeout request and any necessary
supporting documentation. Any
funds determined to be misspent

must be returned back to NN DED. Applicant is notified and receives a final
close-out letter within 30 days of final

approval.

Office of Controller
reviews reporting and
approves or rejects for
closeout

Division of Economic
Development reviews
final grant submission

and approves or reject:

¢ Rejected




